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Schedule A – Project Specifications

1. Overview
The Contractor shall design, supply, install, test and commission an integrated Financial Accounting System (the “System”) as specified in the Section 4 - System Specifications of this Schedule. 
The Contractor shall perform the implementation services in accordance to the requirements specified in Section 2 – Implementation Services of this Schedule.
The Contractor shall deliver the project deliverables specified in Section 3 – Project Deliverables of this Schedule.

Implementation Services
Project Management
The Contractor shall be responsible for the overall project management of the project.   The Contractor shall assign a dedicated project manager to oversee the project and to provide regular project status updating to Cyberport.
System Analysis and Design
The Contractor shall assign qualified technical personnel in the project team to conduct collect and analyze user requirements and to conduct the technical design of the System accordingly.
Supply of the usage license of the proposed Financial Accounting System 
The Contractor shall procure and supply the necessary licenses of the proposed Financial Accounting System for Cyberport.
System Installation
The Contractor shall be responsible for installing and configuring the System.


System Customization
Should the System require customization to fulfill the requirements as specified in the Section 4 - System Specifications, the Contractor shall be responsible for carrying out such customization works.
Data Migration
The Contractor shall be responsible for conducting the migration of the data from Cyberport’s existing system to the new System.
User Acceptance Testing
The Contractor shall prepare the User Acceptance Test Plan and deploy sufficient resources to support Cyberport users to conduct the User Acceptance Test.
Training
The Contractor shall provide User Training for up-to 20 Cyberport users on the operation of the System.   The Contractor shall also provide System Administration Training for Cyberport IT team on the system administration of the System.
Security Risk Assessment & Audit
The Contractor shall cooperate with the independent security auditor appointed by HKCMCL to conduct the Security Risk Assessment & Audit (SRAA) on the System.  The Contractor shall provide all necessary materials and assistance to the security auditor, take into account the recommendations from the SRAA in the System for avoidance or mitigation of the security risks, if any.
System Deployment
The Contractor shall prepare a Deployment Plan and execute the deployment in accordance to the Deployment Plan.



Defect Liability Period Support
During the first 3 months upon the rollout of the System (“Defect Liability Period”), the Contractor shall deploy sufficient resources to support and promptly resolve any issues encountered.   The required service level is as follows:
	Response time of incidents affecting system operation
	Within 4 working hours

	Response time of incidents not affecting system operations and/or general enquiries
	Within 1 working day

	Support hours 
	Monday – Friday 9am – 6pm excluding public holidays and Gale warning days






Project Deliverables
	Stage
	Deliverables

	Project Initiation and Planning
	· Project Initiation Document (PID)

	System Analysis and Design
	· System Design Specifications
· Interface Specifications 
· Data Conversion Plan

	User Acceptance Testing
	· User Acceptance Test Plan
· User Acceptance Test Report

	Training
	· User Training Manuals
· System Administration Training Manual

	Deployment
	· Deployment Plan
· Hardware Proposed
· Licenses of the Software Proposed
· Source Code of the Customizations

	Project Closure
	· Project Closure Document

	All Stages
	· Regular Project Status Report






System Specifications
The System shall comprise of the following functional modules
· General Ledger (GL)
· Accounts Receivable (AR)
· Accounts Payable (AP)
· Fixed Assets (FA)
· Project Accounting
· Management Accounting
· Planning and Budgeting
· Reporting Tools
· Migration Tools
· Security and Authorization Control

System Requirements
This section specifies the functional and non-functional requirements of the System. Tenderers are required to indicate that whether their proposed system can meet the individual requirement and to indicate the number of man-days required for the customizations if any.
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	Explanation 

	Priority (M/O)
	M-Mandatory, O-Optional

	Comply (Y/N/C)
	Y: Comply with the requirement
N: Do not comply with requirement 
C: Comply with the requirement with customisation

	Customization 
(Man-days)
	If customisation is required, please indicate the number of man-days required



General Requirements 
	No.
	Sub-Category
	Description
	Priority
(M/O)
	Comply 
(Y/N/C)
	Customization
(Man-days)

	S1
	System
	Support access from popular browsers like Chrome, Firefox, Edge
	M
	 
	 

	S2
	System
	Application Server should support SSL protocol for client access and data transmission 
	M
	 
	 

	S3
	System
	No installation or plug-in required for client PC, minimal support from IT department. Web-based or thin client for back office administration will also be accepted
	O
	 
	 

	S4
	System
	Support input, storage and output UTF-8, Chinese characters properly, including HKSCS like邨and simplified Chinese like 简 
	M
	 
	 

	S5
	Security
	Mechanism to prevent repetitive login trial and able to set session's time-out mechanism
	M
	 
	 

	S6
	Security
	Support flexible password policy, allow system administrator to define password strength requirement, e.g. length of password, password change frequency, etc.
	M
	 
	 

	S7
	Access Control
	Able to separate different access level, by staff level and job function. Subordinate data could be viewed only by the designated supervisor.
	M
	 
	 

	S8
	Access Control
	Support role base access control and apply to all screens, functions, reports and email if applicable
	M
	 
	 

	S9
	Validation
	Provide validation and message prompt for wrong data input (e.g. duplicated entries, date format check, etc.) 
	M
	 
	 

	S10
	Validation
	Indicate mandatory field on screen and must check for missing data input.
	M
	 
	 

	S11
	Validation
	Prompt confirmation for user response before any save/update/correction/delete actions are carried out
	M
	 
	 

	S12
	Validation
	Allow user to define selection list to display common choices of a field
	M
	 
	 

	S13
	Searching 
	Support wildcard search on data field e.g. English Name, Chinese Name, Position, Service Unit etc.
	M
	 
	 

	S14
	Data Export 
	Able to export data file into common data format including MS EXCEL, WORD and PDF format
	M
	 
	 

	S15
	Data Import  
	Able to import transactional data from pre-defined EXCEL format to AR, AP, GL, FA and purchasing modules.
	M
	 
	 

	S16
	Maintenance
	For ease of maintenance, system administrator could deactivate some obsolete codes
	M
	 
	 

	S17
	Maintenance
	Able to perform periodic system backup and data restore operation 
	M
	 
	 

	S18
	Maintenance
	Provide mechanism for Data Retention and Data Archive 
	M
	 
	 

	S19
	Maintenance
	Does not required regular downtime for data and periodic processes
	M
	 
	 

	S20
	Audit
	Support audit trail function for data fields, login, logout, username, timestamp, action and change value must be kept 
	O
	 
	 

	S21
	Audit
	Provide audit trial report if necessary 
	O
	 
	 



Functional Requirements
	No.
	Sub-Category
	Description
	Priority
(M/O)
	Comply 
(Y/N/C)
	Customization
(Man-days)

	X0
	System
	Supporting at least ten (10) concurrent users who are always connected to the system, and scalable to support up to sixty (60) users on demand
	M
	
	

	X1
	Multi-company
	Generate an account consolidation report to consolidate all subsidiaries including service units, by different dimension including funding source, service units, project and program no. 
	M
	
	

	X2
	Service Unit
	Allow at least 30 services units/ cost center
	M
	
	

	X3
	Project analysis
	Allow project base analysis
	M
	
	

	X4
	Funding analysis
	Funding source analysis
	M
	
	

	X5
	General Ledger 
	Decentralized reporting by service units
	M
	
	

	X6
	Field creation
	User-define project code/event code/ Service Unit/Account Code
	
	
	

	X7
	Journal Voucher 
	Includes date, description, amount, Service Unit, Account code, project code, event code, etc.
	M
	
	

	X8
	Field validation
	Disallow unbalance posting, reasonable test, logic test e.g. wrong account codes
	M
	
	

	X9
	Field validation
	Allow at least 30 characters input and display in text field e.g. in voucher description, for AR, AP, GL, related reports
	M
	
	

	X10
	E-approval 
	Provide mobile version for e-approval, with document attachment functions 
	O
	
	

	X11
	Access Control 
	Post entries in authorized account codes by individual services unit
	M
	
	

	X12
	Access Control 
	Control rights and restriction by different service units 
	M
	
	

	X13
	Access Control 
	Allow addition/inactivation of projects/ events/service unit/ Account code
	M
	
	

	X14
	Recurring Voucher
	Automatically prepare the recurring operating expense based on standard templates
	M
	
	

	X15
	Account Payable (AP)
	Program expenses and cheque payment approval 
	M
	
	

	X16
	Account Payable (AP)
	Includes date, payee, description, account number, amount, project code, event code, invoice data, due data, etc
	M
	
	

	X17
	Account Payable (AP)
	Cheque number, e-payment reference number, includes in report to trace payment by bank/web bank/TT
	M
	
	

	X18
	Account Payable (AP)
	Prefer bulk approval for all transactions
	M
	
	

	X19
	Account Receivable (AR)
	Accept Program income, Funding, etc. includes date, payer details, description, account number, amount, project code, event code, etc. 
	M
	
	

	X20
	Account Receivable (AR)
	Print out receipt contains Customer name, date, description, amount, etc
	O
	
	

	X21
	Account Receivable (AR)
	For Program Income, import function is allowed for uploading the transactional data
	M
	
	

	X22
	Account Receivable (AR)
	Prefer bulk approval for all transactions
	M
	
	

	X23
	Budget Planning
	Budget vs Actual Quarterly/Monthly Report, Budget vs Forecast Report, Actual vs Forecast Report
	M
	
	

	X24
	Budget Planning
	Compare actual to budget (by months, quarter, year)
	M
	
	

	X25
	Budget Planning
	Compare budget to budget (by months, quarter, year)
	M
	
	

	X26
	Budget Planning
	Input budget total and amount can manually input or even out during the Financial Year (by service unit/project/events code/accounts code)
	M
	
	

	X27
	Budget Planning
	Allow import/export of budget template and figures go to the correct account (by service unit/project/event code/account code)
	M
	
	

	X28
	Budget Planning
	Allow bottom up input approach so that figures from service units can go to group consolidation budget report
	M
	
	

	X29
	Budget Planning
	Allow top down input approach so that finalize figures from group consolidation level can go to service unit budget report
	O
	
	

	X30
	Recurring Voucher
	Recurring voucher, to be posted periodically according to a fixed distribution amount 
	M
	
	

	X31
	Cost Allocation
	Cost distribution and allocation template is allowed for user to define the % and amount to be charged to pre-defined account code
	M
	
	

	X32
	Account Analysis /Reporting Tools
	Provide graphical tools for online data analysis, able to transform financial data into different customized dashboards
	O
	
	

	X33
	Integration 
	Able to provide APIs for third parties systems. Allows information to be shared between the connected systems
	M
	
	

	X34
	Bank Reconciliation 
	Able to import electronic bank statement file for bank reconciliation 
	O
	
	

	X35
	BANK  
	Bank-in, bank-out transactions, list by date, bank, description
	M
	
	

	X36
	BANK  
	Cheque list in sequence, void cheque is kept and traceable
	M
	
	

	X37
	BANK  
	Can select unpresented cheque
	O
	
	

	X38
	BANK  
	Cheque number includes in report to trace payment
	M
	
	

	X39
	Consolidation Accounts 
	Consolidation Accounts is aimed for preparing summary report for the income and expenses by service unit
	M
	
	

	X40
	Inter-Company Allocation 
	Inter-Company Allocation
	O
	
	

	X41
	Data Exchange
	Data Import and Export Function – Excel (Journal Vouchers/Payment Invoices)
	M
	
	

	X42
	Data Migration
	Method of migration of current system data to new system (around 6 - 12 months data)
	M
	

	

	X43
	Reporting fields
	allow additional user defined fields for reporting generation (GL/AP/AR/FA)
	M
	
	

	X44
	Financial year end closing
	At least 7 years+ shown by month
	M
	
	

	X45
	Financial period end closing
	System is able to block service unit from data entry (Show/Hidden) for the closed period and AC can select one or more service units for period end closing
	M
	
	

	X46
	Financial period end closing
	Prefer Simple and bulk Financial Year Closing for all services units. Re-open a closed period for inputting data is allowed
	M
	
	

	X47
	Financial year end closing
	Allow optional transactional month – period 13 and/or provided annual adjustment entry type is available
	M
	
	

	X48
	Financial report
	Report according to different funding sources, projects, service units
	M
	
	

	X49
	Financial report
	Generate report based on selection criteria (e.g.  account code, period, amount, posted person, service units, project code, event codes, P/L, balance sheet, AR/AP ageing report)
	M
	
	

	X50
	Financial report
	Can preview all impact to accounts for unposted journal in balance sheet and income statement by service units
	M
	
	

	X51
	Financial report
	Generate by funding sources, projects, service units; display actual to budget, actual to actual;
budget to budget; last year/last month.
	M
	
	

	X52
	Financial report
	Generate by project/service unit/funding source, of around 30 units in a report
	M
	
	

	X53
	Financial report
	Program number as control point, a report to display all program income, expenses and budget
	M
	
	

	X54
	Financial report
	transaction details under the program number, service units, project codes, event codes
	M
	
	

	X55
	Financial report
	All reports can Export to Excel/MS office
	M
	
	

	X56
	Financial report
	Graphical tools for online data analysis; cash flow statement
	M
	
	

	X57
	Fixed Asset register
	Addition/disposal/transfer in-out of assets
	M
	
	

	X58
	Fixed Asset register
	Assign (Auto/Manual) asset number
	M
	
	

	X59
	Fixed Asset register
	Auto-calculation annual depreciation, manual posting
	M
	
	

	X60
	Fixed Asset register
	List of Assets by Service unit/Funding Source/Locations
	M
	
	

	X61
	Fixed Asset register
	Reclassify of fixed asset from expenses account to fixed asset account at the year end
	M
	
	

	X62
	Fixed Asset register
	Allows users to perform physical inventory (Cycle count)
	M
	
	

	X63
	Fixed Asset register
	Allows users to perform Barcode label printing
	M
	
	

	X64
	Fixed Asset register
	Allows users to perform RFID label printing
	O
	
	

	X65
	Fixed Asset register
	Barcode scanners support
	M
	
	

	X66
	Fixed Asset register
	RFID scanners support
	O
	
	

	X67
	Fixed Asset register
	Multi-warehouse support
	M
	
	

	X68
	Fixed Asset register
	Allows users to dispose of items and classify them as discarded
	M
	
	

	X69
	Fixed Asset register
	Able to bulk import data from pre-defined EXCEL format
	M
	
	





Report Requirements
	No.
	Sub- Category
	Report Name
	Priority
(M/O)
	Comply
(Y/N/C)
	Customization (Man-days)

	Z1
	Report
	Balance Sheet for each service unit
	M
	
	

	Z2
	Report
	Balance Sheet for Group
	M
	
	

	Z3
	Report
	Balance Sheet for Project
	M
	
	

	Z4
	Report
	Income Statement for each service unit
	M
	
	

	Z5
	Report
	Income Statement for Group 
	M
	
	

	Z6
	Report
	Income Statement for Project
	M
	
	

	Z7
	Report
	Budget Income statement/balance sheet for each service unit
	M
	
	

	Z8
	Report
	Budget income statement/balance sheet for Project
	M
	
	

	Z9
	Report
	Budget income statement/balance sheet For Group
	M
	
	

	Z10
	Report
	Designated Fund movement
	M
	
	

	Z11
	Report
	Annual Financial Report 
	M
	
	

	Z12
	Report
	Financial Statements
	M
	
	

	Z13
	Report
	Ad-hoc Financial Report under other funding bodies
	M
	
	

	Z14
	Report
	Monthly Journal Summary
	M
	
	

	Z15
	Report
	Lump Sum Grant Reserve movement
	O
	
	

	Z16
	Report
	Lump Sum Grant Provident Fund movement
	O
	
	

	Z17
	Report
	Trial balance
	M
	
	

	Z18
	Report
	Account details breakdown
	M
	
	

	Z19
	Report
	Program cash flow Summary
	M
	
	

	Z20
	Report
	Program Income statement
	M
	
	

	Z21
	Report
	Ad-hoc schedules from accounts
	M
	
	

	Z22
	Report
	Web-bank report for Standard Chartered Bank
	M
	
	



Non-Functional Requirements
	Item
	Sub- Category 
	Requirements
	Comply
(Y/N/C)
	Customization (Man-days)

	N1
	Security
	The system shall comply with the following regulations and policy of HKCMCL, in particular the data protection: 
a) Cyberport Information Security Policy
b) IT Security Guidelines and Regulations under Cyberport Information Security Manual
References of standards and guidelines that HKCMCL adopts can be provided upon request in writing.
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Schedule B - Price Schedule

1. One-off Charge
	Item




	Quantity
	Unit Price (HK$)

	Amount (HK$)


	i)
	Hardware
	
	
	

	
	(itemized list)
	
	
	

	
	
	
	
	

	Total Hardware Charge
	

	ii)
	Software
	
	
	

	
	(itemized list)
	
	
	

	
	
	
	
	

	Total Software Charge
	

	iii)
	Implementation Service
	

	Total One-off Charge (A)
	



2. Annual Recurrent Charge
	[bookmark: _Hlk36137386]Item




	Quantity
	Unit Price (HK$)

	Amount (HK$)


	i)
	Hardware Maintenance/License
	
	
	

	
	(itemized list)
	
	
	

	
	
	
	
	

	Total Hardware Recurrent Charge
	

	ii)
	Software Maintenance/License
	
	
	

	
	(itemized list)
	
	
	

	
	
	
	
	

	Total Software Recurrent Charge
	

	Total Annual Recurrent Charge (B)
	



	3. Optional Charge

	Item
	Amount (HK$)

	(A)
	Annual Support and Maintenance Service after Defect Liability Period
	

	
	
	

	Total Project Charge (“A” + “B”)
	






Respondent (Company Name): _____________________________________________
	


Authorized Name with Company Chop: _______________________________________
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Schedule C – Project Team
The tenderer is required to fill in the following table(s) for each of the proposed key project team member, including but not limited to:
· Project Manager
· System Analyst
For Project Manager
	Name
	

	Role
	

	(I)	Year of Post-qualification IT Experience (as at Tender Closing Date)


	No.
	Name of Employer

	Title Held

	Detailed Job Description
(Including the role(s)
played, if applicable)
	Post-qualification IT&T Experience

	
	
	
	
	Related to team leading experience (M)?

(Y/ N)
	Related to team leading experience in system development projects?
(Y/ N)

	Related to Project Management of IT Projects in the following Specific Area:
	From
(yyyy/ mm)
	To
(yyyy/ mm)
	Duration (years & months)

	
	
	
	
	
	
	ERP? (Y/N)
	CRM?
(Y/ N)
	
	
	

	e.g.
1
	e.g.
ABC Company
	e.g.
VP – IT Operations
	
	e.g.
Y
	e.g.
Y
	e.g.
N
	e.g.
N
	e.g.
2008/ 11
	e.g.
2010/03
	e.g.
1 Year &
5 Months

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	Total Post-qualification IT Experience :
	e.g.	  12 Year(s)	   8  Month(s)

	Total Team Leading Experience :
	e.g.  10 Year(s)   3   	Month(s)

	Total Team Leading Experience in system development projects :
	e.g.  10 Year(s)   3   	Month(s)

	Total Project Management Experience in Managing IT Projects on ERP :
	e.g.   6 	 Year(s)   4   	Month(s)

	Total Project Management Experience in Managing IT Projects on CRM :
	e.g.   5 	 Year(s)   4   	Month(s)

	(II)	Professional Qualification (valid as at Tender Closing Date)

	No.
	Professional Qualifications
	Full Name of
Issuing Authority
	Date Obtained
(yyyy/mm/dd)

	e.g.
1
	e.g.
Project Management Professional (PMP)
	e.g.
Project Management Institute (PMI)
	e.g.
2010/12/31

	
	
	
	

	(III)	Academic Qualification (as at Tender Closing Date)

	No.
	Qualification Obtained 
	Colleges, Universities, etc. Attended
	From (yyyy/mm)
	To (yyyy/mm)

	e.g.
1
	e.g.
Bachelor of Science
	e.g.
XYZ University, Canada
	e.g.
1989/ 09
	e.g.
1992/ 06

	
	
	
	
	

	(IV)	Skill Profiles 
(as at Tender Closing Date)
	



For Roles Other Than Project Manager

	Name
	

	Role
	

	(I)	Year of Post-qualification IT Experience (as at Tender Closing Date)


	No.

	Name of Employer

	Title Held

	Detailed Job Description
(Including the role(s) played, if applicable)
	Post-qualification IT Experience

	
	
	
	
	Related to System Analysis? 



(Y/ N)
	Related to the proposed Financial Accounting System? 

(Y/ N)
	Related to delivering IT Projects in the following Specific Area:
	From
(yyyy/ mm)
	To
(yyyy/ mm)
	Duration (years & months)

	
	
	
	
	
	
	ERP?

(Y/ N)
	CRM?

(Y/ N)
	
	
	

	e.g

1
	e.g.
ABC Company
	e.g.
System Analyst
	
	e.g.
Y
	e.g.
N
	e.g.
N
	e.g.
N
	e.g.
2008/ 11
	e.g.
2010/ 03
	e.g.
1 Year &
5 Months

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Total Post-qualification IT Experience :
	e.g.   11	 Year(s)  7 	Month(s)

	Total Experience Related to System Analysis :
	e.g.     5 	Year(s)  11 	Month(s)

	Total Experience Related to the proposed Financial Accounting System :
	e.g.     5 	Year(s)  11 	Month(s)

	Total Experience in delivering IT Projects on ERP :
	e.g.     2 Year(s)   5  	Month(s)

	Total Experience in delivering IT Projects on CRM :
	e.g.     3 Year(s)   5  	Month(s)

	

	(II)	Professional Qualification (valid as at Tender Closing Date)

	No.
	Professional Qualifications
	Full Name of
Issuing Authority
	Date Obtained
(yyyy/mm/dd)

	e.g.
1
	e.g.
Project Management Professional (PMP)
	e.g.
Project Management Institute (PMI)
	e.g.
2010/12/31

	
	
	
	

	(III)	Academic Qualification (as at Tender Closing Date)

	No.
	Qualification Obtained 
	Colleges, Universities, etc. Attended
	From (yyyy/mm)
	To (yyyy/mm)

	e.g.
1
	e.g.
Bachelor of Science
	e.g.
XYZ University, Canada
	e.g.
1989/ 09
	e.g.
1992/ 06

	
	
	
	
	

	(IV)	Skill Profiles 
(as at Tender Closing Date)
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Schedule D – Implementation Plan

	Task
	Start
	Complete

	1
	Project Initiation
	Week 1
	Week 1

	2
	System Analysis & Design
	Week 2
	Week 3

	3
	System Configuration/Customization
	Week 4
	Week 5

	4
	User Acceptance Test
	Week 6
	Week 8

	5
	Data Migration
	Week 9
	Week 9

	6
	Pilot Run
	Week 10
	Week 11

	7
	System Rollout
	Week 12
	Week 12



Note:  The above implementation plan is for reference only.    Tenderers are welcome to  propose  their own implementation plans.
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OFFER TO BE BOUND

	1.
	Having read the Tender Document including the Conditions of Contract, the Request for Proposal for Tender no. T/2020/018 – The Implementation of Financial Accounting System. I/we agreed to be bound by the terms and conditions as stipulated therein.  


	2.
	I/We do hereby offer to bind a contract with HKCMCL in the sum of Hong Kong Dollars

………………………………………………………………………………………………………………

………………………………………….…………………….. (HK$ ……………………………………)
or such sum as may be ascertained in accordance with the said terms and conditions.


	3.
	I/We, also certify that the particulars given by me/us below, are correct:-


	3.1
	The number of my/our/the Company's Business Registration Certificate is


	
	
..........................................................................................................................................................................


	3.2
	The date of expiry of my/our/the Company's Business Registration Certificate is

	
	
..........................................................................................................................................................................


	4.
	I am the Secretary/Managing Director of the limited company mentioned below and duly authorized to bind this company by my signature.


	
	- or -


	
	I am a partner/we are partners in the firm mentioned below and duly authorized
to bind the firm and all partners of the firm for the time being.


	
	- or -


	
	This tender is submitted with the authority and on behalf of 

	

whose registered office is situated at 	

	
Hong Kong.


	
	In the event of any queries relating to our offer please contact


	
		


	
		


	
	
Tel. No. …………………………………………………………………….


	
	Signature:-
.....................................................................................................................


	
	Dated this ………… day of ……………………………… of 20



Note :	(i) All the particulars required above must be completed.
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(ii) *    Delete where inapplicable.
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REPLY SLIP

Manager – Compliance and Procurement
Level 6,
Cyberport 2, 
100 Cyberport Road,
Hong Kong

Email: procurement@cyberport.hk


Request for Proposal for the Implementation of Financial Accounting System
(Tender Ref. T/2020/018)

Tender Briefing


I/We would like to attend the site visit session held on 5 June 2020, 2:30 p.m., at HKCMCL, Level 6, Cyberport 2, Cyberport.


	
	Person 1
	Person 2


	Full name of Attendee(s)
	
_____________________
(Mr./Mrs./Ms./Miss)
	
_____________________
(Mr./Mrs./Ms./Miss)



	Post/Title
	_____________________


	_____________________


	Signature of attendee(s)
	

_____________________
	

_____________________




Name of company: 	_________________________________________________________

Signature of authorised person: 	_________________________________________________________

Full name (in block letters): 	_________________________________________________________

Email address 	_________________________________________________________

Telephone No. 	______________________ 		

Fax No. 	______________________ 

Mobile phone No. 	______________________ 

T/2020/018 - Request for Proposal for the Implementation of Financial Accounting System	Tender Briefing Session - Reply Slip

image1.jpg
155
Cgbereorf




